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 Class Specifications 
 for the Class: 

 
MASTER-PLANNED COMMUNITY DEVELOPMENT MANAGER 

(MASTER-PLANNED COMY DEV MGR) 
 
Distinguishing Characteristics: 

 This class reflects responsibility for directing, coordinating and overseeing a 
program which provides for planning, financing, and the design and construction of 
master-planned communities on Hawaiian home lands.  Responsibility includes 
directing and coordinating the preparation of comprehensive plans to develop 
designated lands for residential, agricultural, commercial and mixed or other uses; 
exploring developer interests in developing such land, including the possibility of joint 
ventures; developing financing for projects utilizing private and public funds and 
obtaining commitments of private funds and the appropriation or allotment of public 
funds; overseeing master-planning community projects from groundbreaking through 
completion and ensuring that all necessary work is done expeditiously and in 
accordance with the Department of Hawaiian Home Lands (DHHL) requirements; and 
providing for the marketing and disposition of completed revenue producing parcels and 
the award of lots designated for beneficiaries. 

 As Branch Chief, supervises a staff and oversees, coordinates and/or 
participates in utilizing various consultant services to carry out program functions and 
activities of the branch.  Personal contacts and effective working relationships are 
established and maintained with federal, State and county representatives and 
agencies, homestead lessees and applicants, developers/potential developers, 
representatives of financial institutions, representatives of landowners, community 
groups and the general public. 

 The work is performed under general supervision and is subject to review for 
adherence to policies, priorities, deadlines, final results and cost effectiveness.  
Guidelines include the Hawaiian Homes Commission Act of 1920, as amended; DHHL 
administrative rules, policies, and directives; county, State and federal laws, ordinances 
and codes; and regulations governing land development, home building, financing and 
related matters. 

Examples of Duties: 

 (The position in this class may not be assigned all the duties listed nor do the 
examples necessarily include all the duties that may be assigned.  The omission of 
specific statements does not preclude management from assigning such duties if such 
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duties are a logical assignment for the position.  The classification of a position should 
not be based solely on the examples of duties performed.) 

 Participates in developing and recommending adoption of administrative rules, 
policies, and procedures governing the various aspects of developing, marketing, and 
managing master-planned communities; directs, oversees and participates in the 
development of master plans for large areas of Hawaiian home lands suitable for mixed 
uses, including residential, commercial, industrial, and agricultural uses; directs 
updating of comprehensive information about the land, adjoining land, available 
infrastructure, other physical conditions, social and economic trends and developments 
affecting the area, demands for housing, farming, ranching, commercial and industrial 
development in the area, traffic and transportation concerns, labor market for potential 
businesses, development plans for the area, and other planning issues; consults with 
representatives of landowners, developers, financial institutions, and other government 
agencies to explore their interest in developing the area and the likely timetable for 
projected developments, including the possibility of joint developments; directs the 
determination or determines the economic feasibility of development in consultation with 
consultants including calculation of costs, benefits, and returns on investment based on 
alternative development models such as mixed uses, number and sizes of parcels for 
specific uses, etc.; participates in meetings with potential developers and investors to 
identify the availability of project financing from private sources, the potential market for 
lands set aside for commercial and industrial purposes, and the possibility of developing 
portions of the project by developer agreements or by joint venture; consults with 
planners, architects, and engineers to review proposed designs, layouts, and siting for 
mixed uses, recreational and community facilities, open space, common use areas, and 
proposed incremental development of areas; develops program activities to market 
commercial and industrial areas to be developed; oversees and/or participates in 
meetings with potential commercial and industrial lessees to promote the development 
and to obtain indication of leasing needs and interest; develops work plans for the 
implementation of approved projects through designated project managers; directs and 
oversees development processes including the preparation of requests for proposals 
and advertisements for bids, selection of developers and awarding of contracts, 
negotiation and documentation of contracts, groundbreaking, contract administration, 
and acceptance of completed work; directs preparation of submittals to the Hawaiian 
Homes Commission to obtain approval of development plans, developer proposals, 
agreements, and other matters of a policy nature or requiring Hawaiian Homes 
Commission actions; directs the preparation of periodic and special reports on the 
status of projects and on matters dealing with the work of the branch and makes oral 
and written reports to keep the Division Administrator, the Chairperson, and the 
Hawaiian Homes Commission informed; supervises and participates in drafting 
legislative proposals and testimony on county, State, and federal legislation dealing with 
master-planned communities and land development issues; supervises and participates 
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in drafting comments and recommendations on legislation passed by the State 
legislature; conducts analyses of new legislation affecting master-planned communities 
and land development to provide division chief and others with information on their 
implementation; supervises and participates in drafting a wide variety of 
correspondence dealing with master-planned communities and land development 
matters; makes presentations to DHHL groups, community groups, and the general 
public; plans organizes, directs, coordinates, and reports on branch activities; develops 
work objectives, priorities, schedules, and resource requirements for branch projects 
and activities; assigns and reviews work of staff, providing advice and assistance in 
resolving highly complex or unusual problems; develops and implements internal work 
procedures and processes; administers personnel management functions such as 
establishing and filling positions, interviewing and recommending candidates for 
selection, providing orientation to new employees, training, scheduling vacations, 
approving leave requests, initiating overtime and travel requests, evaluating work 
performance, counseling staff, resolving complaints, maintaining discipline, and 
recommending personnel actions affecting subordinates. 

Knowledge and Abilities Required: 

 Knowledge of:  Research methods and procedures relative to land development 
planning; the sources of information and data relative to mixed land development 
planning; laws, ordinances, and codes governing land development and housing 
construction; negotiation process and techniques relative to developing designated land; 
sources of State and private financing for land, housing and mixed use developments 
and construction; economic trends affecting land development and affordable housing 
market; building costs and trends; and commercial rental rates. 

 Ability to:  Direct and coordinate the work of staff and consultants representing 
various skills and professions engaged in land planning and development activities 
relative to master-planned communities with mixed uses; review and evaluate developer 
proposals and negotiate developer agreements; develop and prepare Capital 
Improvement Projects (CIP) budget requests; perform oversight supervision over 
development and construction projects; administer contracts; write concise and clear 
reports and correspondence for presentation to the Hawaiian Homes Commission, other 
agencies, community interest groups, etc.; establish and maintain cooperative and 
effective working relations with staff, consultants, representatives of other government 
agencies, community interest groups and the general public; speak and express ideas 
clearly and understandably to groups and/or individuals; and supervise and evaluate the 
work of subordinates. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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 This is the first specification for the new class MASTER-PLANNED COMMUNITY 
DEVELOPMENT MANAGER (MASTER-PLANNED COMY DEV MGR).  
 
 
EFFECTIVE DATE:  7/16/91 
 
 
DATE APPROVED: 3/14/94  /s/ Ann K. Kon 
   for SHARON Y. MIYASHIRO 

Director of Personnel Services 
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