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 Class Specifications  
 for the Class: 

 
AGRICULTURAL LOAN ADMINISTRATOR 

(AGRICULTURAL LOAN ADMR) 
  

 
Distinguishing Characteristics: 
 
 This class administers the State Agricultural Loan Program 
and involves responsibility for planning developing, coordinating 
and directing the activities of the State’s Agricultural Loan, 
Agricultural Products Loan and Aquaculture Loan programs; 
planning, developing and coordinating the promotion of 
agricultural credit for farmers, ranchers, cooperative 
associations and other segments of the agricultural industry; and 
planning and directing the expansion of the credit base for 
Hawaii’s agricultural industry.  It further involves 
responsibility for supervising several Agricultural Loan 
Representatives engaged in carrying out various agriculture loan 
services in an assigned geographical area. 
 
 An incumbent of a position in this class must maintain close 
working relationships with representatives of financial 
institutions, credit agencies, industry, government and private 
organizations; and must keep abreast of current agricultural 
conditions and trends.  Administrative direction is received from 
the chairman of the Board of Agriculture. 
 
Examples of Duties:  (Positions may not be assigned all of the 
duties listed, nor do the examples necessarily include all of the 
duties that may be assigned.  This does not preclude the 
assignment of duties which are not listed.) 
 
 Plans, coordinates, and directs the implementation, 
administration and maintenance of the Agricultural Loan, 
Agricultural Products Loan, and Aquaculture loan programs; 
reviews and determines agricultural credit needs of the State and 
recommends legislation, policies and procedures relating to the 
Agricultural Loan Program; contacts and maintains close liaison 
with representatives of banks and other commercial lending 
institutions to establish, implement and/or increase the 
Agricultural Loan Program of these agencies; reviews programs for 
technical adequacy and effectiveness, and recommends corrective 
measures or changes as necessary; reviews operating procedures 
and working relationships with loan applicants and reviews their 
loan applications and recommends approval of loans to the Board 
of Agriculture; reviews loans made by loan officers to insure 
compliance with regulatory and procedural controls of the 
Agricultural Loan Program and Agricultural Products Loan Program; 
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interprets established policies and procedures to government 
agencies, legislative staff, farmers and ranchers; evaluates the 
work performance of subordinates.  
 
  Full Performance Knowledge and Abilities:  (Knowledge 
and abilities required for full performance in this class.) 
 
 Knowledge of:  Pertinent laws, rules and regulations 
governing credits and financing of loans; financial principles 
and their application to credits and credit risks; agricultural 
land and equipment values and cooperative organizations; 
agriculture or farm financing programs and their terms and 
conditions; public relations; farm management practices; 
principles and practices of administration. 
 
 Ability to:  Formulate and recommend policies and 
procedures; plan and supervise the work of others; investigate, 
analyze and evaluate pertinent financial and credit factors 
relating to agricultural loan activities; prepare reports and 
recommendations; advise and direct others in improving 
agricultural operations; develop and maintain good working 
relationships with borrowers, representatives of lending 
institutions, government officials and others. 
 
----------------------------------------------------------------- 
 
 This is an amendment to the specification for the class 
AGRICULTURAL LOAN ADMINISTRATOR, which was approved on 
December 5, 1969. 
 
 
 
Effective Date: 7/16/03 
 
 
 
DATE APPROVED: 7/16/03  /s/ Dawn M. Young 
   KATHLEEN N.A. WATANABE 
   Director of Human Resources 

Development 
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