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   Class Specification 
   for the Class: 
 
   TAX RESEARCH & PLANNING OFFICER 
 
 
Duties Summary: 

Conducts research on tax revenues, tax impact, and economic conditions affecting 
State taxation programs; develops tax revenue plans to meet State government 
expenditure needs, analyzes tax structures and recommends tax legislation to meet 
such needs; supervises and participates in the preparation of regular and special 
statistical and other research reports; and performs other duties as required. 

Distinguishing Characteristics: 

This class reflects responsibility for a technical staff office charged with advising 
the Director of Taxation on tax revenue estimates, State expenditure estimates, and 
economic conditions affecting taxes; and assisting the Director by analyzing tax 
structures, conducting studies and recommending changes in tax legislation.  Activities 
of the office include the maintenance of tax data collection, making statistical analyses 
and projections, making proposals for statutory changes and comments on proposed 
legislation, and initiating and conducting surveys and studies of the results of tax 
programs in other jurisdictions. 

Examples of Duties: 

Collects, analyzes and interprets tax revenue data; selects and evaluates tax 
research methods and techniques; projects economic and business trends in preparing 
short- and long-range estimates of tax revenues; directs the development and 
publishing of Tax Department data; participates in developing the mechanization of 
statistical reporting; reviews estimates of state expenditures and suggests tax 
provisions to meet such needs; develops estimates of tax revenue effects of proposed 
tax structures, and reports on related economic problems; studies tax laws of other 
states and the federal government and their experiences and revenues produced there- 
under, and to relate such research findings to State Taxation programs; maintains 
effective relationships with sources of information and other research and interested 
groups; appears before legislative and civic groups on tax structures, revenues and 
estimates; supervises a staff of several research and clerical personnel. 

Knowledge and Abilities Required: 

Knowledge of:  Principles of taxation; State income and miscellaneous tax laws, 
rules and regulations; sources of information in the field of taxation; research and 
statistical methods and techniques; principles of economics; principles and practices of 
supervision. 
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Ability to:  Plan, perform and direct statistical and other tax research studies; 
analyze and evaluate statistical and other data, and make sound conclusions 
therefrom; develop and maintain sources of tax and economic information; speak 
and write effectively; maintain effective relationships with others. 

--------------------------------------------------------------------------------------------------------------------- 
 
 This is the first specification for the new class Tax Research & Planning Officer. 

 
 
 

DATE APPROVED: 11/10/65  /s/  Edna Tavares Taufaasau 
  (Mrs.) EDNA TAVARES TAUFAASAU 

Director of Personnel Services 
 

 

The code number for this class was changed from 2.211 to 17.232 and the class 
was incorporated in the Excluded Managerial Compensation Plan (EMCP) effective 
July 1, 1981 in accordance with Act 254, SLH 1980. 

 

Reviewed for currency on August 26, 1982. 
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