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Class Specifications
for the Class:

This class reflects responsibility for the overall administration of the
management, operation, safety, security, construction and maintenance of all State
airports and aviation facilities and properties under the control of the Department of
Transportation's Airports Division; coordinates and plans for the development and
improvement of aeronautics and aeronautical facilities and for the protection and
promotion of safety and security in aeronautics, and directs the planning, construction
and use of airport and aviation facilities in the public interest. Overall policies,
procedures, rules and regulations are developed and implemented for efficient and
uniform operations, and appropriate controls and coordination are maintained.

The sole position in this class is responsible for the overall administration of all
State airports and aviation facilities and properties under the control of the Department
of Transportation's Airports Division.

Examples of Duties: (The sole position in this class may not be assigned all of the
duties listed, nor do the examples necessarily include all the duties that may be
assigned. The omission of specific statements does not preclude management from
assigning such duties if such duties are a logical assignment for the position. The
classification of a position should not be based solely on the examples of duties
performed.)

Develops and executes operational policies and procedures to assure efficiency,
safety and security in all district offices; directs the financial management, personnel,
property management and methods, standards and evaluation functions; develops and
directs major long-range airport planning and research studies; coordinates and directs
staff activities with private and governmental agencies; controls and coordinates inter-
district operations; reports needs for improvement or assistance by staff units;
establishes priorities for work improvements in district offices; develops necessary
legislation to advance the interests of the State in the field of aeronautics; reviews all
district office operations, takes such action as is appropriate or reports findings and
recommendations; prepares appropriate correspondence and other materials, and
keeps abreast of developments in aeronautics; and oversees the development of the
operational budget, the capital and expenditure control programs. .
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Knowledge of: Principles and practices of airports operations, administration and
public relations.

Ability to: Administer a statewide airports program; maintain effective
relationships with legislative and other public officials, subordinates, administrators and
the general public, and representatives of private agencies and organizations, including
airlines, concessions and tenants; prepare clear and concise reports and other
materials; learn and apply federal and State laws and regulations pertaining to air
transportation operations, safety, security and maintenance; and speak effectively in
public.

This is an amendment to the specification for the class AIRPORTS
ADMINISTRATOR, approved on August 27,1996 (reinstated on February 10, 2010).
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