
PART I  DEPARTMENT OF PERSONNEL SERVICES 17.348 
   STATE OF HAWAII  
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
   Class Specification 
   for the Class: 
 
   STATE PARKS ADMINISTRATOR 
 
 
Duties Summary: 

 Administers the program of State parks and historic sites and structures; and 
performs other duties as required. 

Distinguishing Characteristics: 

This class reflects responsibility for the overall administration of the statewide 
development, operation and maintenance of parks and related outdoor recreational 
areas, and sites and structures of general historical or archaeological interest.  
Included is coordination and cooperation with other State and Federal programs in 
natural resources protection, development, and management. 

Examples of Duties: 

Plans, organizes and directs the statewide development, protection and 
preservation of outdoor areas such as parks and arboretums, and historic sites and 
structures; formulates and recommends comprehensive plans for outdoor recreational, 
historical and archeological areas to meet the present and future needs of the people 
recommends priorities and sequence of projects; recommends operating policies and 
standards of performance; directs appropriate research and studies; clarifies, interprets, 
applies and insures compliance with laws, rules, regulations, policies, procedures and 
other requirements; confers with subordinate staff and supervisory personnel for the 
purpose of obtaining and disseminating information on programs and operations and 
providing guidance and direction; directs the preparation of program documents and 
materials and assumes responsibility for the maintenance of the State park 
management and historic sites plan; directs and participates in analyzing current State 
and Federal legislation dealing with State parks and historic sites; cooperates and 
coordinates with other State and Federal programs in natural resources management; 
assumes responsibility and coordinates the effective and efficient handling of fiscal and 
personnel problems; prepares, presents and justifies the parks and historic sites 
operating and capital improvements budgets; reviews and analyzes operational reports 
and other data and initiates improvements; conducts inspections and directs the 
promotion of park use; represents the department, as delegated, before the legislature, 
the Governor, the community and other departments in developing legislation and 
administrative policy. 
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Knowledge and Abilities Required: 

Knowledge of:  Parks and historic sites development, operation and maintenance; 
laws, rules and regulations governing State parks and historic sites; principles and 
practices of administration. 

Ability to:  Administer functions in parks and historic sites management; deal 
effectively with public organizations and other public officials; speak and write 
effectively. 

---------------------------------------------------------------------------------------------------------------------- 
 This is the first specification for the new class, STATE PARKS ADMINISTRATOR, 
which replaces the class, STATE PARKS DIRECTOR, approved on August 1, 1960. 
 
 
 
DATE APPROVED: 1/23/69 /s/  Edna Tavares Taufaasau 

  (MRS.) EDNA TAVARES TAUFAASAU 
Director of Personnel Services 

 
 
 
Reviewed for currency on September 1, 1982.  
 
 
 
------------------------------ 
 The code number for this class was changed from 5.350 to 17.348 and the class 
was incorporated in the Excluded Managerial Compensation Plan (EMCP) effective 
July 1, 1981, in accordance with Act 254, SLH 1980. 
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