PART I DEPARTMENT OF PERSONNEL SERVICES 17.387
STATE OF HAWAII

Class Specification
for the Class:

COMPREHENSIVE HEALTH PLANNING OFFICER
(COMPREHENSIVE HLTH PLNG OFFCR)

Duties Summary:

Develops, promotes, coordinates and manages the comprehensive health
planning for the State; provides staff services to the State Health Planning Advisory
Council, promotes and coordinates the work of all committees and councils that may
relate to health services; and performs other related duties as required.

Distinguishing Characteristics:

This class involves responsibility for developing and managing the overall
comprehensive health planning function for the State including public and private health
and/or health-related agencies. General guidelines are set forth under terms of the
federal grant.

Examples of Duties:

Develops, administers, and coordinates comprehensive health planning functions
for the State; defines the problems, tasks and work methods to be carried out in the
comprehensive health planning functions; conducts and/or directs studies to identify
health problems; selects goals and priorities for solving health problems; coordinates,
evaluates and reports plans and recommendations of all committees and task forces to
the State Health Planning Advisory Council; consolidates the findings and
recommendations of the State Health Planning Advisory Council into a Comprehensive
Health Plan; coordinates health planning functions with other planning operations such
as economic, transportation, manpower, etc.; provides staff services to the State Health
Planning Advisory Council and its subcommittees and/or task forces; prepares and
maintains a manual of policies and procedures relating to responsibilities, goals,
activities, etc., of the State Health Planning Advisory Council; assists with legislative
matters pertaining to comprehensive health planning and implementation; promotes
and/or participates in programs designed to educate and inform the community about
the comprehensive health planning program and its progress, develops and strengthens
work relationships between governmental and other health organizations; assists in the
nomination of individuals to the Governor for appointment to the State Health Planning
Advisory Council; prepares annual and other reports; keeps the Director of the State
Health Agency informed of progress and problems in comprehensive health planning.
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Knowledge and Abilities Required:

Knowledge of: Principles and practices of health program planning; program
evaluation methods and techniques; public relations; principles and practices of public
administration including general budgetary preparation and execution; community
resources including existing public health and health-related programs and agencies,
capabilities and availability of professional and lay people for service as individuals and
on committees, sources of planning information, etc.; principles and practices of
supervision; report writing; pertinent Federal and State legislation; principles of primary
prevention, secondary prevention, treatment and rehabilitation used in public health
work.

Ability to: Develop and manage a statewide program of comprehensive health
planning; plan, organize and conduct health planning projects; establish and maintain
effective working relationships with community agencies, governmental and public
groups and individuals; coordinate activities with social, economic and other planners;
assign, review and evaluate the work of others; analyze facts and develop sound
conclusions; interpret pertinent laws, rules and regulations; promote comprehensive
plans and recommendations; speak effectively before individuals and groups; prepare
effective written reports.

This is an amendment to the class specification for the class Comprehensive
Health Planning Coordinator Il approved on January 8, 1968, due to incorporation of
managerial level in EMCP in accordance with Act 254, SLH 1980, and a change in title
to COMPREHENSIVE HEALTH PLANNING OFFICER effective November, 1982.

DATE APPROVED: 10/22/82 /s/ Clement L. Kamalu
for DONALD BOTELHO
Director of Personnel Services

The code number for this class was changed from 3.211 to 17.387 and the class
was incorporated in the Excluded Managerial Compensation Plan effective July 1, 1981
in accordance with Act 254, SLH 1980.
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