PART T DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.394
STATE OF HAWATII

Class Specifications
for the Class:

PUBLIC HEALTH ADMINISTRATOR

Class Distinguishers:

This class reflects a non-medical division chief responsible
for administering and managing several major statewide public
health programs, including responsibility for providing overall
program direction, and technical assistance through subordinate
public health program chiefs, to public health personnel in the
district health offices.

A position in this class is subordinate to the Director of
Health and receives general administrative direction. As chief
of a major division, a position in this class includes full
responsibility for resource and personnel management, including
contract compliance relative to programs and subordinates on
behalf of the Director.

Examples of Duties: (Positions may not be assigned all of the
duties listed, nor do the examples necessarily include all the
duties that may be assigned. The omission of specific statements
does not preclude management from assigning such duties if such
duties are a logical assignment for the position. The
classification of a position should not be based solely on the
examples of duties performed.)

Plans, organizes, directs and coordinates a division
involving several major public health programs of the health
agency; develops and directs the implementation of policies and
procedures pertaining to the various programs within the broad
framework of legal and departmental standards and requirements;
directs the provision of technical consultation services and
advice regarding all medical problems associated with the
operation of programs and activities on a statewide basis;
directs the preparation of program plans and budgets; directs
fiscal, personnel and other administrative matters involved in
the various programs; represents the health agency in meetings
and conferences with legislative bodies, and other community
agencies and groups; promotes the services and activities
inherent in the various programs; establishes and maintains
appropriate professional work quality standards; develops
methods, procedures and new techniques to improve programs and



PART I Page 2
PUBLIC HEALTH ADMINISTRATOR 17.394

services; evaluates and assesses improvements, and in other ways
works closely with, and keeps the departmental director informed
of program operations and problems; reviews and approves reports
pertaining to the operations of the programs; and prepares
correspondence and reports.

Knowledge and Abilities Required:

Knowledge of: Public health laws and regulations;
principles and practices of health care service delivery program
planning and management; current problems and trends in the
health care service delivery; and principles and practices of
supervision and administration.

Ability to: Plan, organize, direct, coordinate and evaluate
a statewide public health program; formulate policies and
procedures; use conceptual skills; establish and maintain
effective working relationships with other governmental agencies
and professional and lay groups; speak well before groups; and
prepare clear and concise reports.

This is an amendment to the specifications for the class
PUBLIC HEALTH ADMINISTRATOR, which were approved on
September 27, 1976.

DATE APPROVED: 7/2/97 /s/ Diana H. Kaapu

JAMES H. TAKUSHI
Director of Human Resources Development
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