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 Class Specification 
 for the Class: 
 
 DEVELOPMENTAL DISABILITIES ADMINISTRATOR 
 (DEVLPMTL DISABILITIES ADMR) 
 
 
 
Duties Summary: 
 
 Administers a program of services for the developmentally 
disabled (including the mentally retarded); participates in 
activities for facilitating the coordination of services provided 
within the State to developmentally disabled persons; and performs 
other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 This class involves responsibility, as division chief, for 
administering a statewide program which provides a variety of 
community-based and institutional services to the developmentally 
disabled.  Community-based services are provided through an 
interdisciplinary approach and include diagnostic, training and 
therapy, evaluation and referral services; informational and 
educational services; consultation services; developmental 
services for infants and toddlers; respite and homemaker services; 
supportive day programs for adults; alternative residential 
services; placement, and follow along and case management services 
to ensure the adjustment of the developmentally disabled in the 
community.  The program also involves the operation of a training 
school and hospital for the mentally retarded which provides 
medical care services in the prevention, diagnosis and treatment 
of diseases and defects including habilitation procedures, and in 
research on the causes, treatment and prevention of mental 
defects; social work in the care, training and supervision of the 
mentally retarded; training service to develop maximal self-care 
skills, work training and academic education, and community 
placement. 
 
 A position in this class works under the general supervision 
of the Director of Health. 
 
Examples of Duties: 
 
 Plans, organizes, develops, monitors, evaluates and directs 
the operations of the State's developmental disabilities programs; 
initiates and/or participates in State level planning concerned 
with programs and services for the developmentally disabled; 
establishes priorities for State programs and services for the 
developmentally disabled; organizes the Division to achieve the 
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State developmental disabilities program's mission, goals and 
objectives; coordinates State level activities related to 
developmental disabilities with other agencies within the State 
and nationally with other State directors and federal officials; 
provides for linkages with other divisions within the Department 
of Health, as well as other State, federal and county agencies and 
private groups which are concerned with statewide services related 
to developmental disabilities; works with developmentally disabled 
persons, parents and families of developmentally disabled persons 
and other interested community groups in developing and 
implementing program plans, standards and monitoring of services; 
establishes divisional administrative and operational policies; 
executes statutory responsibilities relating to developmental 
disabilities as set forth in the Hawaii Revised Statutes; provides 
for the drafting of legislation on matters relating to 
developmental disabilities in keeping with current concepts and 
principles; oversees the preparation of the developmental 
disabilities program budget; reviews and takes appropriate action 
on divisional personnel matters including issues relating to 
collective bargaining contracts; provides for staff training and 
development, quality control, and program effectiveness and 
efficiency within the division; initiates and directs the 
development of data collection systems for client tracking, 
program evaluation and management information purposes; and 
prepares appropriate correspondence and reports. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  State and federal laws pertaining to 
developmental disabilities; basic concepts and developments in 
developmental disabilities programs; principles and practices of 
public health administration; principles and practices of 
management; principles and practices of supervision; social, 
emotional, economic and health needs of the developmentally 
disabled. 
 
 Ability to:  Administer the State's program for the 
developmentally disabled within applicable laws, rules and 
regulations, policies and procedures; establish priorities and 
formulate policies for the State's program and services for the 
developmentally disabled; direct and coordinate the work of 
subordinate managers; communicate effectively orally and in 
writing; and establish and maintain effective working 
relationships with others including federal, State and other 
governmental and private agencies. 
 
------------------------------------------------------------------ 
 
 This is a change in code for the class specifications for the 
class Developmental Disabilities Administrator (DEVLPMTL 
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DISABILITIES ADMR) 3.375, effective December 30, 1987, due to 
conversion to the Excluded Managerial Compensation Plan. 
 
 
 
DATE APPROVED: 2/10/88  Alfred C. Lardizabal 
   ALFRED C. LARDIZABAL 

Director of Personnel Services 
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