
PART I  DEPARTMENT OF PERSONNEL SERVICES 17.645 
   STATE OF HAWAII  
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
 
   Class Specification 
   for the Class: 
 
    

FORESTRY AND WILDLIFE ADMINISTRATOR 
(FORESTRY AND WILDLIFE ADMR) 

 
 

Duties Summary: 

 Administers the statewide multiple-use program of forestry management and the 
statewide wildlife programs; and performs other related duties as assigned. 

Distinguishing Characteristics: 

 This class involves overall responsibility for planning, organizing, directing and 
coordinating a statewide multiple-use forestry and wildlife program involving the 
management, development, maintenance, research and propagation of the forests and 
wildlife resources.  Included in this program are State and privately owned forest and 
watershed areas, public hunting areas, game management areas, wildlife sanctuaries 
and plant sanctuaries. 

 The one position in this class functions under general administrative direction 
and is responsible for all administrative and technical aspects of the division's work.  
The administration of the division's functions and activities is accomplished through 
branch managers and specialized staff services. 

Examples of Duties: 

 Plans and directs a progressive statewide multiple-use program on forest and 
wildlife lands; formulates annual and long-range programs; develops operating policies 
and procedures and standards of performance relating to forestry and wildlife 
management to implement executive and board policies and plans and legislative intent; 
clarifies, interprets, applies and secures compliance with laws, rules, regulations, 
policies, procedures and other requirements; prepares and/or directs the preparation of 
the division's operating and CIP budgets; seeks out, obtains and administers Federal 
grant-in-aid funding to support the statewide forestry and wildlife program; initiates and 
participates in the preparation of legislation and testimonies affecting forestry and 
wildlife activities; testifies before legislative committees; administers a program of 
reforestation and wildlife restoration within the State; directs a Statewide program for 
the prevention and suppression of forest and brush fires, and forest insect and disease 
control, on State and privately owned lands; directs a program for the conservation and 
enhancement of threatened and endangered species of plants and animals; directs 
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forestry and wildlife research programs; directs and participates in negotiations with 
private establishments on surrender agreements so that private forest lands may be 
managed as part of the State program; receives, evaluates and recommends action on 
special permit requests; assumes responsibility and directs/coordinates the effective 
and efficient handling of fiscal and personnel matters; initiates studies of organization, 
staffing and internal management; initiates and directs programs for promoting public 
interest in forest and wildlife protection, management and perpetuation; serves on 
advisory committees to private and public agencies; establishes and maintains good 
public relations with public and private groups and agencies, the public and legislators. 

Knowledge and Abilities Required: 

 Knowledge of:  Forestry and/or wildlife planning, research, management, and 
protection principles, practices and techniques; statewide impact of the multiple-use 
forestry and/or wildlife programs of the State on the community, private and public 
landowners, etc.; principles and practices of supervision and management; principles 
and practices of administration including program planning and evaluation; budget 
preparation and execution; executive and Board of Land and Natural Resources 
policies interpretation and execution pertinent to forestry and wildlife management; 
applicable laws, rules, regulations and standards; legislative process; public relations. 

 Ability to:  Administer statewide multiple-use forestry and wildlife programs; 
develop and implement progressive policies and procedures for the statewide forestry 
and wildlife programs; direct and coordinate budget preparation and execution; testify 
before legislative committees; establish and maintain effective relationships with 
associates, committees, representatives of community groups, public and private 
organizations/agencies and other governmental officials; speak and write effectively. 

-------------------------------------------------------------------------------------------------------------------- 
This is the first specification for the new class FORESTRY AND WILDLIFE 

ADMINISTRATOR (FORESTRY AND WILDLIFE ADMR). 
 
Effective Date:   
 
 
 
DATE APPROVED: Nov. 9, 1987  /s/  Alfred C. Lardizabal 

  for  ALFRED C. LARDIZABAL 
Director of Personnel Services 
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