PART T DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.650
STATE OF HAWAIT

Class Specifications
for the Class:

STATE LABORATORIES ADMINISTRATOR
(STATE LABORATORIES ADMR)

Class Distinguishers:

Managerial Responsibility: This class reflects
responsibility, as a division chief, for administering a
statewide laboratories program which conducts chemical and
microbiological analysis in support of environmental health and
communicable disease monitoring and control activities,
investigations and research; sets standards and monitors for
quality laboratory services statewide; provides technical
supervision and administrative support to district public health
laboratories on the neighbor islands; evaluates and approves or
licenses clinical laboratory personnel; provides diagnostic and
consultative laboratory services to physicians, institutions and
various federal, State and local government agencies for the
diagnosis and control of disease; and provides consultative,
analytical and other related laboratory services to departmental
programs concerned with environmental and sanitation safeguards.

Such responsibility involves planning, organizing, directing
and coordinating the activities of the division through the
supervision of several branch chiefs; developing divisional
policies, procedures, goals and objectives; and carrying out the
personnel and budgetary functions necessary for program
development and implementation.

The work also involves extensive contacts with
representatives of other Department of Health divisions, State,
federal, national organizations, county and private agencies and
individuals to provide consultative advice and assistance on
laboratory procedures, methods, and related matters.

Supervisory Responsibility: The position in this class is
responsible for providing supervision to all division staff which
includes branch chiefs, program support staff, and laboratory
personnel located in the District Health Offices.

Available Guidelines and Supervision Received: The sole
position in this class works under the general supervision of the
Deputy Director of Health, Health Resources Administration, and
in accordance with pertinent federal, State and county laws,
rules, regulations, policies and standards.
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Full Performance Knowledge and Abilities: (Knowledge and
abilities required for full performance in this class.)

Knowledge of: Pertinent public and environmental health
laws, rules and regulations; pertinent federal, State and
local regulatory requirements, standards and issues;
principles and practices of microbiology and clinical
laboratory procedures, techniques and equipment; fundamental
principles of chemistry, physics and mathematics; trends,
research and recent developments in the fields of
microbiology and chemistry as they relate to public and
environmental health concerns; principles and practices of
public health administration; principles and practices of
supervision and management; budget and legislative processes
and requirements; and report writing.

Ability to: Administer through several branches, a
statewide public health laboratory program; develop and
implement division policies, goals and objectives; meet,
elicit the cooperation and support of, provide consultative
advice and assistance to, and work effectively with
associates, representatives of federal, State and other
governmental and private agencies and individuals; prepare
long- and short-range program and budget plans; speak
clearly to individuals and groups; and write clear and
concise reports, correspondence, policies and legislative
testimony.

Examples of Duties: (The position may not be assigned all of the
duties listed, nor do the examples necessarily include all the
duties that may be assigned. The omission of specific statements
does not preclude management from assigning such duties if such
duties are a logical assignment for the position. The
classification of a position should not be based solely on the
examples of duties performed.)

1. Plans, organizes, coordinates, directs, monitors and
evaluates the operation of the State Laboratories
Division's programs, services, activities and
facilities.

2. Establishes and ensures the implementation of
administrative and operational policies and procedures
for the division.

3. Establishes, monitors and evaluates the achievement of
program goals and objectives.
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4., Directs the preparation of long- and short-term program
plans and budget and resource requirements; and
determines, justifies and prioritizes overall division
budgetary and resource requirements.

5. Directs the provision of chemical analytical services
to departmental programs and to various federal, State
and county agencies concerned with drinking water,
water pollution and food; the evaluation and
certification of laboratories involved in regulatory
monitoring for contaminants in drinking water; and in
substance abuse testing and the provision of forensic
drug analytical services and analysis of alcohol in
breath, blood and other bodily substances.

6. Directs the administration of air quality surveillance,
compliance, and reporting activities, and the provision
of laboratory support for analysis of all air
pollutants. Assures all air quality monitoring is in
compliance with the Federal Clean Air Act of 1970 and
subsequent regulations to the Code of State and Federal
Regulations.

7. Directs the administration of the State Drinking Water
Laboratory Certification program for microbiology under
the Safe Drinking Water Act; statewide certification of
analysis in milk laboratories where the examinations
required by Chapter 3, Title 11, Hawaii Administrative
Rules, and the Grade A Pasteurized Milk Ordinance are
performed; and the provision of microbiological
analytical services to departmental programs and to
various federal, State and county agencies concerned
with food products, including milk, milk products,
produce, shellfish, and suspected food poisoning
samples, and sanitation samples from dairies and other
places.

8. Directs the provision of diagnostic, consultative and
reference laboratory related services to the programs
of the department, other State agencies, private
physicians, institutions and other facilities in the
State, to assist in the diagnosis and control of
communicable diseases, metabolic disorders and genetic
problems.

9. Personally provides, and oversees the provision of
consultative technical advice and assistance to
departmental programs; and other State, federal, county
and private agencies and individuals.
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10.

11.

12.

13.

14.

15.

16.

17.

Administers the statewide program for the licensing of
clinical laboratory personnel, in accordance with
Chapter 11-110, Hawaii Administrative Rules, Department
of Health, State of Hawaii.

Directs/oversees the planning and coordination of
laboratory research projects.

Provides information regarding laboratory issues in
Hawaii upon request by the Centers for Disease Control
and Prevention, the U.S. Environmental Protection
Agency, the Food and Drug Administration, the U.S.
Geological Survey, the Public Health Foundation, and
others.

Prepares or directs the preparation of departmental
testimony on legislative bills which are relevant to
laboratory activities; and participates in legislative
committee hearings to answer questions and to serve as
a backup for presentation of testimony.

Provides for the training of medical technology and
medical laboratory technician students in accordance
with a Memorandum of Agreement with the University of
Hawaii and Kapiolani Community College. Assesses
training needs for laboratory professionals in the
public and private sectors in Hawaii and coordinates
local training programs with those of other states and
federal agencies.

Participates in and represents the State in wvarious
national and State conferences and seminars; and gives
talks and lectures in public health to professional and
lay groups.

Ensures the continued certification of the pertinent
laboratory branches of the division under the Clinical
Laboratory Improvement Act of 1988, and for licensure
by the U.S. Department of Justice Drug Enforcement
Administration.

Oversees the provision of consultation, technical
advice and fiscal support to the laboratories in the
District Health Offices on the neighbor islands.
Visits District Health Office laboratories to review
administrative/operational problems on a quarterly
basis.
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18. Participates in the interviewing and selection of
laboratory personnel; reviews and takes appropriate
action on divisional personnel matters, including
disciplinary actions, grievances, and issues relating
to collective bargaining contracts; and provides for
staff training and development.

19. Ensures the preparation of periodic, monthly and annual
reports of laboratory activities, investigations and
surveys.

20. Directs/coordinates the administrative rule making

activities of the branches.

This is an amendment to the specification for the class
STATE LABORATORIES ADMINISTRATOR (STATE LABORATORIES ADMR), which
was approved on November 16, 1995.

DATE APPROVED: 11/10/04 /s/ Dawn M. Young

for KATHLEEN N. A. WATANABE
Director of Human Resources Development
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