PART IT DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.650
STATE OF HAWAIT

Minimum Qualification Specifications
for the Class:

STATE LABORATORIES ADMINISTRATOR
(STATE LABORATORIES ADMR)

Prerequisite Knowledge, Skills and Abilities Required:

Knowledge of: Public health laws, rules and regulations;
principles and practices of microbiology and clinical laboratory
procedures, techniques and equipment; fundamentals of chemistry,
physics and mathematics; principles and practices of public
health administration; principles and practices of supervision
and management; and report writing.

Ability to: Administer the State's laboratory program;
establish priorities; develop and implement division policies,
goals and objectives; read, interpret and ensure compliance with
pertinent federal, State and local regulatory requirements and
standards; keep abreast of trends, research and recent
developments in the fields of microbiology and chemistry as they
relate to public and environmental health concerns; meet, elicit
the cooperation and support of, provide consultative advice and
assistance to, and work effectively with associates,
representatives of federal, State and other governmental and
private agencies and individuals; prepare long- and short-range
program and budget plans; speak clearly to individuals and
groups; and write clear and concise reports, correspondence,
policies and legislative testimony.

Basic Education and Experience Requirements:

Applicants must meet the education and experience
requirements for Clinical Laboratory Director as stated in
Chapter 11-110, Hawaii Administrative Rules, Department of
Health, State of Hawaii.

In addition, applicants must possess the following:

Supervisory Experience: Two (2) years of supervisory
experience which involved supervising professional laboratory
personnel. The experience must have included planning and

directing the work of others; assigning and reviewing their work;
advising them on difficult and complex areas; scheduling their
work; and disciplining them when necessary. This supervisory
experience may have been gained concurrently with the pertinent
experience required for the Clinical Laboratory Director License.
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Managerial Experience: One (1) year of professional
experience which involved responsibility for identifying program
goals and objectives and evaluating their attainment; identifying
resource needs (manpower, materials, equipment); planning,
organizing and coordinating program activities to attain program
objectives within time, resource and budgetary limitations;
developing procedures; and actively participating in policy
determination, budget formulation and execution. This managerial
experience may have been gained concurrently with the two (2)
years of pertinent full-time laboratory experience required for
the Clinical Laboratory Director license.

Administrative Aptitude: Applicants must possess
administrative aptitude. Administrative aptitude will be
considered to have been met when there is strong affirmative
evidence of the necessary administrative aptitudes and abilities.
Such evidence may be in the form of success in regular or special
assignments or projects which involved administrative problems
(e.g., in planning, organizing, promoting, and directing a
program, including policy and budgetary considerations; providing
staff advice and assistance in such matters); interest in
management demonstrated by the performance of work assignments in
a manner which clearly indicates awareness of administrative
problems and the ability to solve them; completion of educational
or training courses in the area of administration accompanied by
the application of the principles, which were learned, to work
assignments; management's observation and evaluation of the
applicant's leadership and administrative capabilities; and
success in trial assignments to managerial and/or administrative
tasks.

Quality of Experience:

Possession of the required number of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience must have been of
such scope and level of responsibility as to conclusively
demonstrate that he/she has the ability to perform the duties of
the position for which he/she is being considered.

License Requirement:

A valid Clinical Laboratory Director license issued by the
State of Hawaii, Department of Health, will be required at the
time of appointment.
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Special Requirements:

Applicants must be qualified to manage and direct the
laboratory personnel and performance of high complexity tests in
accordance with Clinical Laboratory Improvement Amendments of
1988, Health and Quality Standards.

Selective Certification:

Specialized knowledge, skills and abilities may be required
to perform the duties of some positions. In such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to perform the
duties of the position.

Agencies requesting selective certification must show the
connection between the kind of training and/or experience on
which they wish to base selective certification and the duties of
the position to be filled.

Tests:

Applicants may be required to qualify on an appropriate
examination.

Physical and Medical Requirements:

Applicants must be physically able to perform, efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewritten characters, glasses permitted,
and the ability to hear the conversational voice, with or without
a hearing aid, or the ability to compensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who demonstrate
that they are capable of performing the essential functions of
the position will not be disqualified under this section.

Any condition which would cause applicants to be a hazard to
themselves or others is cause for disqualification.

Any disqualification under this section will be made only
after a review of all pertinent information including the results
of the medical examination, and requires the approval of the
Director.
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Mental/Emotional Requirements:

All applicants must possess emotional and mental stability
appropriate to the job duties and responsibilities and working
conditions.

This is an amendment to the minimum qualification
specification for the class STATE LABORATORIES ADMINISTRATOR
(STATE LABORATORIES ADMR), which was approved on November 16,
1995.

DATE APPROVED: 11/10/04 /s/ Dawn M. Young

for KATHLEEN N. A. WATANABE
Director of Human Resources Development
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