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   Class Specification 
   for the Class: 
 

PUBLIC HEALTH CHEMICAL LABORATORY MANAGER 
(PUBLIC HLTH CHEMICAL LAB MGR) 

 
 

Duties Summary: 

 Plans, organizes, directs and coordinates the activities of a major public health 
chemical laboratory branch of the State Laboratories Division; and performs other 
related duties as assigned. 

Distinguishing Characteristics: 

 This class reflects responsibility for managing the activities of a public health 
chemical laboratory branch program which provides, on a statewide basis, a variety of 
professional chemical analytical services to State, federal and county agencies, private 
businesses and various interest groups and individuals.  The intensity of activities is 
such that it requires the direction of a large staff of professional chemists, organized in 
several sections --- each responsible for carrying out specialized activities through 
subordinate supervisors. 

 A position in this class has significant responsibility for establishing and 
maintaining effective working relationships with representatives of various agencies and 
jurisdictions for the purpose of developing and maintaining cooperative agreements and 
participating in the development of policies, standards and procedures for the provision 
of services, and for providing consultative advice and assistance on matters relating to 
laboratory procedures, interpretation of findings and diagnostic problems, and 
interpretation of laws, rules and regulations. 

 The work is performed under the general supervision of the Public Health 
Laboratories Division Chief and in accordance with pertinent federal, State and county 
laws, regulations, policies and standards.  Within these parameters, a position in this 
class formulates rules, policies and procedures and develops long and short range 
goals and objectives pertinent to the assigned area of responsibility. 

Example of Duties: 

 Plans, organizes, directs and coordinates the chemical analysis activities for a 
multitude of specialized programs through the analysis of a variety of environmental 
samples and/or samples of animal and plant tissues, for compliance with a host of 
federal and State health requirements; establishes and maintains effective working 
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relationships with representatives of various governmental jurisdictions and private 
agencies in developing and maintaining cooperative agreements; participates in the 
development of policy standards and procedures for the provision of services; provides 
consultative services and advice on matters relating to laboratory procedures, 
interpretation of findings and diagnostic problems, and interpretation of laws, rules and 
regulations; develops and maintains operational and quality assurance guidelines and 
procedures; conducts program evaluations and recommends changes for improvement; 
determines priority of laboratory activities; suggests possible approaches to solving 
complex problems; assists in the interpretation of laboratory results; takes action to 
insure the validity of analysis conducted; evaluates and selects analytical procedures 
and develops new procedures as necessary; conducts certification of specialized 
laboratories; testifies in court to present analytical findings; serves as technical 
consultant to persons outside the laboratory on chemical matters; resolves personnel 
and fiscal problems; defines short and long term goals and objectives for the branch; 
formulates budget and expenditure plans; determines staffing and resource 
requirements to meet branch needs; performs personnel management functions, 
including interviewing and selection of employees; providing training, evaluating 
employees' performance, initiating requests for personnel actions, approving leave 
requests and handling disciplinary problems; prepares technical reports and 
correspondence; ensures safety in the laboratory, including the safekeeping of 
reagents, equipment, drugs and contraband materials; and administers contracts for 
services. 

Knowledge and Abilities Required: 

 Knowledge of:  Principles and practices of organic, inorganic, analytical and 
physical chemistry including qualitative and quantitative analysis; chemical laboratory 
procedures, techniques and equipment; principles and applications of widely used 
analytical instruments; principles and methods of toxicological analysis; trends and 
recent developments in chemistry and related fields, e.g., biological and physical 
sciences; and principles and practices of supervision. 

 Ability to:  Plan, coordinate, and direct the activities of a public health laboratory 
program; learn and apply federal, State, and local regulatory requirements, standards 
and issues pertaining to foods, drugs, water, air, and other products and substances in 
assigned areas of responsibility; develop operational policies and procedures; establish 
and maintain effective working relationships with representatives of various 
governmental jurisdictions and private agencies in order to plan and coordinate 
cooperative working agreements; develop policies, standards, and procedures for the 
provision of services; prepare and justify operating budget and expenditure plans; 
develop quality control and quality assurance guidelines to assure accuracy of 
laboratory results; serve as technical consultant and speak for the department on 
technical matters; supervise, train, and evaluate the work of others; evaluate program 
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effectiveness and recommend improvements, speak clearly and influentially with 
managers, administrators, and representatives of private and public agencies in groups 
or individually; and write clear and concise reports, correspondence, memoranda, and 
policies and procedures. 

--------------------------------------------------------------------------------------------------------------------- 
This is the first specification for the new class PUBLIC HEALTH CHEMICAL 

LABORATORY MANAGER (PUBLIC HLTH CHEMICAL LAB MGR). 
 
 
 

Effective Date:     June 1, 1990    
 
 
 
 
DATE APPROVED: 10/22/92  /s/   Ann K. Kon 

  for  SHARON Y. MIYASHIRO 
Director of Personnel Services 
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