
PART I  DEPARTMENT OF PERSONNEL SERVICES 17.720 
   STATE OF HAWAII  
. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
   Class Specifications 
   for the Class: 
    
 PUBLIC HEALTH PROGRAMS ADMINISTRATOR (M.D./D.O.) 
 [PUB HLTH PRGMS ADMR (M.D./D.O.)] 
 
 
Duties Summary: 
 
 Administers several major public health programs of the State 
health agency; and performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 This class reflects responsibility for planning, organizing, 
directing, controlling and coordinating several major public 
health programs at the Division level of the State health agency, 
including responsibility for providing program direction and 
technical assistance to public health personnel in the various 
neighboring island counties. 
 
Examples of Duties: 
 
 Plans, organizes, directs, and coordinates several major 
public health programs of the health agency; develops and directs 
the implementation of policies and procedures pertaining to the 
various programs within the broad framework of legal and 
departmental standards and requirements; provides or directs the 
provision of technical consultation services and advice regarding 
all medical problems associated with the operation of programs and 
activities; directs fiscal, personnel, and other administrative 
matters involved in the various programs, including the effective 
development and training of personnel; represents the health 
agency in meetings and conferences with professional medical 
associations, legislative bodies, and other community agencies and 
groups; promotes the services and activities inherent in the 
various programs; establishes and maintains appropriate 
professional work quality standards; develops methods, procedures, 
and new techniques to improve programs and services; evaluates and 
assesses existing programs and services and initiates changes as 
necessary; advises, recommends improvements, and in other ways 
works closely with, and keeps the departmental director informed 
of program operations and problems; reviews and approves reports 
pertaining to the operations of the programs; and prepares 
correspondence and reports. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  Principles and practices of public health 
administration; principles and practices of medicine; public 
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health problems and programs; pertinent public health laws, 
ordinances and regulations. 
 
 Ability to:  Administer major, statewide health programs; 
formulate policies and procedures; apply medical theory and 
practices to the needs of the various public health programs 
administered; plan, direct, control and coordinate the work of 
professional subordinates and others; establish and maintain 
effective working relationships with other governmental agencies 
and professional and lay groups; prepare clear and concise 
reports. 
 
---------------------------------------------------------------- 
 
 This is an amendment to the specification for the class 
PUBLIC HEALTH OFFICER approved on August 2, 1961. 
 
 
 
DATE APPROVED: 6/22/77 Donald Botelho 

  DONALD BOTELHO 
Director of Personnel Services 
 
 

 Change in title to PUBLIC HEALTH PROGRAMS ADMINISTRATOR 
(M.D.) effective November 1, 1982. 
 
 
 
Reviewed for currency on October 18, 1982. 
 
 
 
_________________________ 
 The code number for this class was changed from 6.175 to 
17.720 and the class was incorporated in the Excluded Managerial 
Compensation Plan effective July 1, 1981 per Act 254, SLH 1980. 
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