PART I DEPARTMENT OF PERSONNEL SERVICES 17.773
STATE OF HAWAII 17.774

Class Specifications
for the Classes:

LAND SURVEY ASSISTANT ADMINISTRATOR
(LAND SURVEY ASSISTANT ADMR)
LAND SURVEY ADMINISTRATOR

LAND SURVEY ASSISTANT ADMINISTRATOR
(LAND SURVEY ASSISTANT ADMR) 17.773

Duties Summary:

Serves as immediate assistant to the head of a major survey division having
statewide responsibilities for extensive and complex survey programs; and performs
other related duties as assigned.

Distinquishing Characteristics:

This class involves responsibility for a variety of complex land survey programs
or projects. A land surveyor at this level works under very general administrative
direction; assignments are typically received in terms of broad, general objectives, and
the incumbent is responsible for determining methods, procedures, and assignment of
personnel to accomplish the work most effectively. The supervisor is consulted on
unusual or controversial situations, and on administrative and budgetary matters.
Completed work is reviewed for adequacy in terms of broad objectives and for
conformance with policy, but is seldom subject to technical review.

A high order of judgment and originality is required at this level in planning,
directing, advising on and coordinating the land surveying activities of the subordinate
group, and in skillfully applying a versatile knowledge of surveying principles and
techniques, as well as a general knowledge of related professional engineering areas, in
developing new methods and approaches for overcoming problems which cannot be
solved by conventional methods, and in planning broad and long-range programs.

A land surveyor at this level carries out the more difficult person-to-person
relationships for the work group supervised, including contacts with key officials in
various echelons of the State government and with other jurisdictions, private industry
and the public.
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Examples of Duties:

Supervisory and administrative responsibilities at this level include planning,
directing, advising on and reviewing the work of subordinate land survey personnel
through subordinate supervisors, formulating procedures and work priorities and making
broad work assignments, developing new criteria, techniques or approaches to guide
subordinates in overcoming problems which cannot be solved by application of
conventional techniques or procedures, analyzing and reviewing work of subordinates in
terms of technical results and for conformance with departmental policies and
regulations, and with legal requirements, coordinating activities with other sections or
departments, other government agencies, private surveyors, consultants, contractors,
and the public; assisting in the development of broad work programs and policies and in
preparing and justifying budgets; initiating and reviewing special surveys and research
studies; recommending organizational and operational changes; preparing technical and
administrative reports and correspondence; and acts as consultant and witness for the
Attorney General's Office on disputes over land boundaries, water rights, and other
court actions.

Knowledge and Abilities Required:

Knowledge of: All aspects of land surveying; the operating procedures and
records maintained by other Hawaii and federal government agencies and offices, the
courts, and private sources concerned with land survey or with land title and boundary
problems and functions; Hawaii land laws, Land Court rules, decisions, and procedures,
and Hawaii's land tenure history; the various branches of professional engineering as
they affect and relate to surveying functions; and principles and practices of supervision
and management.

Ability to: Assist in administering a major survey division having statewide
responsibilities; provide expert technical information and advice concerning land survey,
boundary and title matters; interpret, organize, execute, and coordinate assignments
which are typically unique and complex, and to apply and adapt broad technical
knowledge to the independent solution of unprecedented problems having a direct
impact on extensive and important programs; represent the organization in high level
conferences and meetings and serve as an authority in land surveying matters; function
as the technical and administrative head of an organizational segment, and plan,
implement and review the work of others, provide technical assistance in overcoming
problems which cannot be solved by application of conventional methods, and evaluate
the significance and applicability of technical results obtained.
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Duties Summary:

Provides administrative and technical direction over all activities of a major,
statewide survey program; and performs other related duties as assigned.

Distinguishing Characteristics:

A land surveyor at this level works under very general administrative direction
with regard to policy matters and to insure appropriate coordination with other related
program areas, but exercises broad authority for unreviewed action and decision with
respect to the technical and administrative control of a broad and comprehensive land
survey program. The incumbent is guided essentially by general overall directives, his
own analysis and interpretation of broad policies and regulations of higher authority, his
knowledge of technological advances and a broad technical background and experience
in land survey work, as well as familiarity with related professional engineering fields. A
land surveyor at this level is responsible for developing and establishing guidelines for
others to follow.

A high degree of originality and judgment is required at this level in the direction
of programs and projects characterized by the presence of unique and complex
problems having no precedents.

The scope of the program area directed and the effect of the high level decisions
made by the incumbent necessitate extensive contacts with top engineering and
administrative personnel, and leading scientific, technical and legal experts. These
contacts are both internal and external, and are frequently made in conferences held to
exchange technical information and negotiate mutually satisfactory solutions to
important issues.

Examples of Duties:

Plans, develops, and directs projects relating to the locating, measuring, mapping
and describing of all land owned, controlled or in possession of the State; directs the
review for accuracy and processing of all Land Court applications and File Plan maps,
descriptions and statements, as required by State statutes; organizes the broader
phases of the program, such as establishing internal policies and procedures and
determining priorities; participates in conferences and meetings with key management,
professional, and technical personnel to discuss and reach agreement on important
technical, administrative or legal matters, and to coordinate work efforts; holds periodic
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meetings with subordinate supervisors to keep them informed on current and future
projects and policy and procedural matters, and to make decisions on problem
situations; anticipates the need for and initiates recommendations for long-range
projects; develops and justifies budgetary requirements; directs program planning and
evaluation activities; recommends changes in organizational and functional structure
and staffing, to assure maximum efficiency in the use of allotted funds, manpower and
equipment; directs an extensive review and study of the issues, and submits final report
and recommendations to the Land Court or Attorney General in cases where
discrepancies or adverse claims arise in Original Land Court Applications, on boundary
and ownership disputes involving government lands, or matters such as sea fisheries or
water rights determinations, which often end in litigation in the courts; directs and
coordinates services to private consultant surveyors and attorneys who ask for
assistance in resolving questions on Land Court and File Plan procedures and
interpretations; directs the establishment and maintenance of triangulation control
stations throughout the State, and the performance of such surveying services as
topographic, boundary, construction, location and shoreline surveys as required by
other departments and agencies; serves as consultant to the Attorney General, Land
Court and other agencies on land survey matters, and may testify, or assign other land
surveyors to testify, as expert witness in court proceedings.

Knowledge and Abilities Required:

In addition to the knowledge and abilities required at the Land Survey Assistant
Administrator level, this level requires:

A broad knowledge of pertinent laws, policies, regulations, procedures, and
overall plans and objectives, including an extensive knowledge of Hawaii land laws,
Land Court rules decisions and procedures, and the history of land tenure of Hawaii;
extensive knowledge of relationships of the various branches of engineering with own
program area, and of latest technological advances; and knowledge of the principles
and practices of administration.

The ability to correlate an extensive technical background of experience in survey
principles and practices with an expert knowledge of policy and procedural
considerations; plan and carry out important work for which few tangible guides are
available; develop and establish guidelines for others to follow; participate in high level
conferences and discussions with other technical, professional, and administrative
personnel to plan programs, policies and standards, and reach agreement on major
issues; manage effectively a staff concerned with major programs and projects; adjust
programs to meet varying conditions; evaluate work progress, and visualize future
program needs; and deal effectively with committees and representatives of community
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groups, other governmental agencies, legal authorities and private industry, and
address meetings of public or other groups.

This is an amendment to the specification for the classes LAND SURVEY
ASSISTANT ADMINISTRATOR (LAND SURVEY ASSISTANT ADMR) and LAND
SURVEY ADMINISTRATOR, approved on October 22, 1982.

DATE APPROVED: 4/13/94 /s/ Ann K. Kon
for SHARON Y. MIYASHIRO

Director of Personnel Services
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