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   Class Specifications 
   for the Class: 
 
  OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATOR 

(OSH ADMINISTRATOR) 
 
 

Duties Summary: 
 
 Administers the State Occupational Safety and Health program; and performs 
other duties as required. 
 
Distinguishing Characteristics: 
 
 This class is distinguished on the basis of responsibility for the overall planning, 
organizing, direction and coordination of the statewide program of occupational safety 
and health, including pertinent standards development and maintenance, enforcement, 
education and information, and public service activities.  A position in this class directs a 
staff in various functional areas through subordinate supervisors. 
 
 General direction is received from the Director of Labor and Industrial Relations, 
and the work is performed in accordance with applicable general administrative and 
occupational safety and health laws, codes, rules and regulations. 
 
Examples of Duties: 
 
 Plans, organizes, directs and coordinates the development and implementation 
of program functions and activities, including the development and maintenance of 
policies and procedures; directs the development, revision and recommendation of 
codes, rules and regulations; directs the development of legislative proposals and 
prepares recommendations; directs the review of the efficiency and effectiveness of 
operations, and the development of improvements; directs the conduct of appropriate 
surveys and research to develop and validate standards, and to improve safety 
practices, procedures, methods, devices, etc.; reviews orders designed to render 
employment and places of employment safe; conducts informal hearings in matters 
relating to occupational accidents and injuries; reviews and approves proposed 
penalties, and recommends initiation of legal actions against violators who fail to comply 
with requirements; directs activities for the education of management and labor groups 
and occupational accident and illness prevention; advises labor and management 
representatives and others on matters pertaining to occupational safety and health; 
speaks to groups and individuals, and serves on special committees; reviews and 
approves annual and other reports; directs and develops activities for the training of 
divisional personnel; deals with all personnel problems relative to divisional staff and 
positions; prepares program plans and budgets. 
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Knowledge and Abilities Required: 
 
 Knowledge of:  Principles and practices of occupational safety and health; 
pertinent laws, codes, rules and regulations; industrial and construction hazards and 
methods of correction and prevention; trends and developments in the field of 
occupational safety and health; principles and practices of administration and 
supervision. 
 
 Ability to:  Plan, organize, direct and coordinate an occupational safety and 
health program; interpret and explain applicable laws, codes, rules and regulations; 
prepare program plans and budgets, evaluate program effectiveness and direct 
improvements; prepare comprehensive reports; deal effectively with subordinates; deal 
effectively with and secure the support of a variety of groups; speak before groups. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 
 This is the first specification for the new class OCCUPATIONAL SAFETY AND 
HEALTH ADMINISTRATOR (OSH ADMINISTRATOR). 
 
 
 
DATE APPROVED: 10/10/74  /s/  James H. Takushi 

  JAMES H. TAKUSHI 
Director of Personnel Services 

 
 
Reviewed for currency on October 18, 1982. 
 
______________________ 
 The code number for this class was changed from 8.150 to 17.803 and the class 
was incorporated in the Excluded Managerial Compensation Plan (EMCP) effective July 
1, 1981, in accordance with Act 254, SLH 1980. 
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