PART T DEPARTMENT OF PERSONNEL SERVICES 17.807
STATE OF HAWAII

Class Specification
for the Class:

MOTOR VEHICLE SAFETY ADMINISTRATOR
(MOTOR VEHICLE SAFETY ADMR)

Duties Summary:

Administers the State motor vehicle safety program; directs
the motor carrier safety program and the highway safety program
through subordinate program managers; maintains liaison with
representatives of federal, State and county agencies and public
interest groups involved in motor vehicle safety; prepares
budgetary and other administrative reports; and performs other
duties as required.

Distinguishing Characteristics:

This class is distinguished by overall responsibility for
administering the State Motor Vehicle Safety Office which
involves directing the activities of the motor carrier safety
program and the highway safety program through subordinate
program managers. The motor carrier safety program involves
statewide safety promotion, inspection, survey and enforcement,
and complaints/accidents investigation of motor carrier vehicles
over 10,000 gross vehicle weight. The highway safety program
involves planning and monitoring of statewide highway safety
projects and activities related to highway safety standards
promulgated by the federal government, and also involves the
statewide vehicle safety equipment approval function.

General direction is received from the Director of
Transportation, and work is performed in accordance with federal
requirements and guidelines, State laws, and departmental
policies, rules and regulations and procedures.

Examples of Duties:

Plans, organizes, directs and coordinates the development,
implementation, monitoring and evaluation of motor carrier
safety and highway safety projects and activities; directs the
development and revisions of rules, regulations, policies and
procedures; directs the development of legislative proposals and
the review of proposals relating to motor vehicle safety;
maintains liaison with representatives of federal, State and
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county agencies involved in motor carrier and highway safety
activities; represents the department head in conferences, and
serves as resource person in public hearings, legislative
sessions and dealings with the news media; speaks to individuals
and groups and chairs or serves on various committees, councils,
etc.; provides advisory and consultative services to the
Governor, department head, Legislature, State and county
agencies, and general public on all matters pertaining to
highway safety and motor carrier safety; reviews and approves
proposed penalties and recommends initiation of legal actions
against violators who fail to comply with motor vehicle safety
requirements; conducts informal hearings in matters relating to
motor carrier safety and highway safety; prepares program plans
and budget; ensures the proper training of subordinates; and
deals with all personnel matters involving the motor wvehicle
safety staff including acting on formal grievances and prepares
or approves reports and correspondence.

Knowledge and Abilities Required:

Knowledge of: Motor carrier safety and highway safety
laws, standards, rules and regulations; trends and developments
in motor carrier and highway safety; governmental budgeting and
financing; and principles and practices of administration and
supervision.

Ability to: Plan, organize, direct and coordinate a
statewide motor vehicle safety program; interpret and explain
applicable laws, rules and regulations; direct the preparation
of legislative bills and operational policies, procedures, rules
and regulations; prepare program plans and budgets; maintain an
effective working relationship with a wide variety of groups,
organizations, agencies and individuals involved or interested
in motor carrier and highway safety; express ideas clearly,
orally and in writing; and speak before groups.

This is the first specification for the new class MOTOR
VEHICLE SAFETY ADMINISTRATOR.

DATE APPROVED: 8/1/78 /s/ Wayne Yamasaki
for DONALD BOTELHO
Director of Personnel Services
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Reviewed for currency on October 19, 1982.

The code number for this class was changed from 2.055 to
17.807 and the class was incorporated in the Excluded Managerial
Compensation Plan in accordance with Act 254, SLH 1980.
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