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   Minimum Qualification Specifications 
   for the Class: 
 

MOTOR VEHICLE SAFETY ADMINISTRATOR 
(MOTOR VEHICLE SAFETY ADMR) 

 
 

Basic Education/Experience Requirement: 

 Graduation from an accredited university or college with a bachelor's degree.  
Excess experience of the type and quality described below, or any other responsible 
administrative, professional, or analytical work experience which demonstrated the 
ability to write reports, read and interpret complex written material and solve problems 
logically and systematically may be substituted for the required education on a year-for-
year basis. 

Experience Requirement: 

 Specialized Experience:  Two (2) years of responsible, supervisory, experience 
which demonstrated a thorough knowledge of motor vehicle or highway safety.  The 
work must have included the following elements: 

1. developing and recommending new and revised rules and regulations and 
applying rules and regulations to complex situations where precedents do 
not exist. 

 2.  drafting legislative proposals.  

3. solving complex problems in one or more major fields of motor vehicle 
safety such as motor carrier safety or highway safety such as taking 
precedent-setting action in major problem cases where guidelines, rules 
and regulations and previous precedents are not applicable. 

4.  providing expert advice to staff and others within and outside the agency 
in one or more major fields of motor vehicle safety such as motor carrier 
safety or highway safety. 

5. knowledge of the roles of various jurisdictions and agencies concerned 
with motor vehicle and highway safety and experience in coordinating 
activities with such agencies (coordination must have involved joint 
problem solving on matters of mutual concern). 

 6. evaluating program activities and developing program and operational 
plans. 
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 7. preparing a program budget. 

 8. supervising others including planning, organizing, coordinating and 
directing their work, training and developing new employees, providing 
advice and guidance, evaluating work performance and disciplining 
subordinates when necessary. 

 Administrative Aptitude:  Applicants must possess administrative aptitude. 
Administrative aptitude is the demonstration of aptitude or potential for the performance 
of administrative assignments in a manner which clearly indicates awareness of 
management problems and the ability to solve them.  Such evidence may be in the form 
of success in regular or special assignments to projects which involved administrative 
problems (e.g., planning, organizing, promoting and directing a program); 
management's observation and evaluation of the applicant's leadership and managerial 
capabilities; or success in trial assignments to managerial and/or administrative tasks. 

Quality of Experience: 

 Possession of the required number of years of experience will not in itself be 
accepted as proof of qualification for a position.  The applicant's overall experience must 
have been of such scope and level of responsibility as to conclusively demonstrate that 
he has the ability to perform the duties of the position for which he is being considered. 

Selective Certification: 

 Specialized knowledge, skills and abilities may be required to perform the 
duties of some positions.  In such positions, certification may be restricted to eligibles 
who possess the pertinent experience and/or training required to perform the duties of 
the position. 

 Agencies requesting selective certification must show the connection between 
the kind of training and/or experience on which they wish to base selective certification 
and the duties of the position to be filled. 

Tests: 

 Applicants must qualify on the appropriate examination for the class.  For non-
competitive actions, the examination may be waived. 

Physical and Medical Requirements: 

 Applicants must be physically able to perform, efficiently and effectively, the 
essential duties of the position which typically require the ability to read without strain 
printed material the size of typewritten characters, glasses permitted, and the ability to 
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hear the conversational voice, with or without a hearing aid, or the ability to compensate 
satisfactorily.  Handicaps in these or other areas will not automatically result in 
disqualification.  Those applicants who demonstrate that they are capable of performing 
the essential functions of the position will not be disqualified under this section. 

 Any condition which would cause applicants to be a hazard to themselves or 
others is cause for disqualification. 

 Any disqualification under this section will be made only after a review of all 
pertinent information including the results of the medical examination, and requires the 
approval of the Director. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
This is an amendment to the minimum qualification specifications for the class 

MOTOR VEHICLE SAFETY ADMINISTRATOR approved on August 28, 1978 due to 
incorporation of managerial level in EMCP in accordance with Act 254, SLH 1980. 

 
 
 
 

DATE APPROVED: 10/19/82  /s/  Clement L. Kamalu 
  for  DONALD BOTELHO 

Director of Personnel Services 
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