PART I DEPARTMENT OF PERSONNEL SERVICES 17.823
STATE OF HAWATT

Class Specification
for the Class:

ENVIRONMENTAL MANAGEMENT PROGRAM MANAGER
(ENVIRONMENTAL MGMT PRGM MGR)

Duties Summary:

Manages a major program of the state's Environmental
Management Division; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class involves overall responsibility for the management

of a major statewide environmental management program. Specific
program responsibilities may cover various aspects of water or air
pollution or waste management. Program operations are concerned

with the enforcement of federal requirements, the development and
enforcement of state statutes and regulations, the issuance of
permits, monitoring, and the provision of technical assistance,
related to the designated environmental management program.

A position in this class is responsible for the operations of
a branch environmental management program and receives general
supervision from the chief of the environmental management
division. Operations are carried out through supervisors in the
various program areas on Oahu and through functional direction of
activities on the neighbor islands.

Examples of Duties:

Plans, organizes, directs and coordinates a major, statewide
environmental management program through subordinate supervisors;
assures that the nature, quantity and quality of services provided
are consistent with statewide policies and standards, develops
goals, objectives, policies, and procedures for branch programs
within the framework of Federal and State standards and
requirements; plans and directs the implementation of branch
programs and services; coordinates branch services with State and
Federal agencies and with other division programs; reviews the
issuance/denial of permits and the actions taken to enforce
statutory and regulatory provisions; oversees the provision of
technical consultation and advisory services associated with
branch programs on a statewide basis, prepares grant applications
and negotiates contracts; prepares and/or supervises the
preparation of program plans for the modification or expansion of
programs and budgets, reviews fiscal and personnel matters to
insure compliance with various requirements; establishes linkages
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with community groups and agencies and represents or designates
staff to represent the branch on various committees; promotes the
services and activities inherent in the assigned program; drafts
legislative testimonies; defines responsibilities of staff and
establishes and maintains appropriate professional work quality
standards; monitors and evaluates branch programs and develops
methods, procedures, and new techniques to improve programs and
services; reviews and approves reports pertaining to program
operations; prepares correspondence and reports; keeps the
division chief informed of program operations and problems.

Knowledge and Abilities Required:

Knowledge of: Pertinent environmental management laws,
rules, and regulations concerning air or water pollution, waste
management or water quality; environmental management programs and
services and interrelationships with environmental health and
public health programs; social and economic conditions and
concerns which impact environmental management programs;
principles and practices of supervision.

Ability to: Manage a major statewide environmental
management program; plan, direct and coordinate the work of
others; formulate policies and procedures; prepare program plans
and budgets; establish and maintain effective working
relationships with other governmental agencies and professional
and lay groups; promote community support and acceptance of
environmental management programs; speak well before groups;
prepare clear and concise reports.

This is the first specification for the new class
ENVIRONMENTAL MANAGEMENT PROGRAM MANAGER (ENVIRONMENTAL MGMT PRGM
MGR) .

Effective Date: July 16, 1989

DATE APPROVED: 1/30/92 /s/ Ann K. Kon

for SHARON Y. MIYASHIRO
Director of Personnel Services
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