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 Class Specifications 
 for the Class: 
 

CONSERVATION AND RESOURCES ENFORCEMENT DISTRICT MANAGER 
(CONSVTN & RESCS ENFC DIST MGR) 

 
 
Class Distinguishers: 
 
 Managerial Responsibility:  Positions in this class manage a county-wide district 
conservation and resources enforcement program through subordinate supervisors.  
 
 Complexity:  This class reflects a branch chief responsible for the county-wide 
enforcement of the statutes and rules under the jurisdiction of the Department of Land 
and Natural Resources which provide for the protection and conservation of Hawaii’s 
lands and natural resources.  The work includes planning, directing, coordinating, and 
implementing branch operations and activities through subordinate supervisors; 
determining branch priorities and developing operational plans, policies and procedures; 
and determining and justifying personnel and budgetary requirements necessary for 
implementation of the branch program.  
 
 Personal Contacts:  Positions in this class are responsible for developing and 
maintaining close working relationships with the department’s operating programs within 
their county districts, such as Aquatic Resources, Forestry and Wildlife, Parks and 
Historic Preservation which are responsible for the substantive aspects of the laws and 
rules and technical determinations relative to their application.  Positions in this class 
also work closely with other State, federal, and county agencies to further program 
objectives and priorities, and to collaborate on investigational, and enforcement related 
projects and activities of mutual interest. 
 
 Full Performance Knowledge and Abilities:  (Knowledge and abilities required for 
full performance in this class.) 
 
 Knowledge of:  A comprehensive knowledge of the laws and rules relating to all 
departmental programs including forests, fish and wildlife, public lands and waters, 
State parks, historic sites, natural areas and scientific reserves, small boat harbors and 
ocean recreational management areas; principles and practices of investigation, and 
conservation and resources enforcement, including law enforcement; principles and 
practices of management and supervision; governmental budgeting; and public 
relations. 
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 Ability to:  Plan, direct, coordinate and manage a county-wide conservation and 
resources enforcement program; develop and prepare operational program plans and 
budgets; establish and maintain effective working relationships with other programs, 
other agencies and the general public; interpret policies and procedures, statutes and 
rules; review and evaluate draft laws and rules; analyze and interpret data; prepare 
clear and concise reports; make decisions requiring technical and administrative 
judgment; and speak before groups and to individuals. 
 
Examples of Duties:  (Positions may not be assigned all of the duties listed, nor do the 
examples necessarily include all of the duties that may be assigned.  This does not 
preclude the assignment of duties which are not listed.) 
 
1. Plans, directs, coordinates and manages activities and operations of a county-

wide conservation and resources enforcement program; 
 

2. Determines and establishes branch priorities consistent with division goals and 
objectives; 

 
3. Develops and directs implementation of operating policies and procedures; 

 
4. Prepares and justifies operating budget for the branch program; 

 
5. Plans, coordinates and directs the branch’s emergency and special operations 

(e.g., search and rescue efforts, response to natural disasters, marijuana 
eradication and covert enforcement efforts, etc.); 

 
6. Reviews and discusses with district and field supervisors branch enforcement 

activities involving patrol and surveillance, inspections, investigations and 
apprehension of violators, etc., to assure the maintenance of branch standards 
and initiates changes as required for further improvement in branch operations 
and activities; 

 
7. Coordinates and maintains liaison with, and provides consultation to, federal, 

State and local government agencies, and private organizations in matters 
concerning resource protection and the Branch’s conservation and information 
and education program; 

 
8. Participates as a member of various multi-jurisdictional task forces to assure joint 

planning and coordination for law enforcement projects and programs related to 
and affecting the branch enforcement program; 
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9. Participates in the drafting and review of proposals for new and amendments to 

statewide conservation and resources enforcement policy, rules, and legislation; 
 

10. Participates in the review of drafts prepared by the various divisions of new laws, 
rules and amendments to existing laws and rules affecting the enforcement 
program; 

 
11. Coordinates the activities of the branch with the other county branches in the 

Division to expedite and improve communication, operating methods, scheduling 
of projects and other administrative matters; 

 
12. Attends and represents the division at public hearings and/or informational 

meetings with community groups where departmental projects are involved; 
 

13. Interprets conservation laws and rules for dissemination to the news and by 
subordinates to the general public; 

 
14. Oversees recruitment, orientation, training, and recall training of supervisors, 

officers and volunteer enforcement personnel; 
 

15. Directs and coordinates the effective and efficient handling of branch fiscal and 
personnel matters such as purchasing, maintenance of expenditure records, 
inventory of equipment, materials, and supplies, maintenance of personnel 
records and reports, approval of leave requests, etc.; 

 
16. Counsels subordinates on their job performance or directs subordinate 

supervisors on conducting staff job performance evaluations and where 
appropriate, takes the necessary disciplinary actions in accordance with 
collective bargaining unit agreements; 

 
17. Prepares and submits operational and special reports to the Conservation and 

Resources Enforcement Administrator; 
 

18. Participates in enforcement activities as necessary (e.g., evictions, apprehending 
and citing violators). 

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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 This is the first specification for the new class CONSERVATION AND 
RESOURCES ENFORCEMENT DISTRICT MANAGER (CONSVTN & RESCS ENFC 
DIST MGR). 
 
 
Effective Date: 7/1/94 
 
 
 
DATE APPROVED: 6/21/2005  /s/  Dawn M. Young 
   for  KATHLEEN N. A. WATANABE 

Director of Human Resources Development 
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