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Task Description 
 
APPLICATION PROCESSING 
Receive & Time Stamp 
Route to Branch Chief (BC) manager w/deposit slip 
 
Input primary info into Water Resource Information Management System (WRIMS) 
database & Google Earth 
Review driller background check 
Route to reviewer 
 
Review application for completeness 
Parcel Owner Verification (MLS)/printout 
SMA boundary review 
CD boundary review 
Contractor Verification (DCCA Website)/printout 
Contact driller with questions 
Make CWRM Well location Map 
1-mile radius analysis 
Make File with current info w/label 
Draft Transmittal Letter (acknowledge/accept/agency review) 
Route to BC manager for review 
 
BC Review application acceptance/update WRIMS 
Route to finalize 
 
Finalize acceptance letter & review transmittals 
Deputy Signature & initial 
Mail acceptance to contractor, landowner, well owner 
Mail review documents to agencies (9 - time included above) 
File yellow, correspondence, running file 
Post online to monthly bulletin 
E-mail monthly bulletin to public 
 
Receive, time, & route stamp responses 
Review/route comments (5 to 9 responses) 
Follow-up on/file comments 
 
Draft permit & attachments 
Route to BC manager for review 
 
BC Review permit/update WRIMS 
Route to finalize 
 
Finalize permit 
Deputy Signature 
Mail/email permit to contractor, landowner, well owner 
File correspondence 
Post online to monthly bulletin 
E-mail monthly bulletin to public 
Receive, timestamp, route signed permit 
Log & route signed permit 
File signed permit 
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FOLLOW-UP REPORTIING PROCESSING 
Well Completion Report (WCR1) 
 
Receive & Time Stamp 
Route to manager 
 
Log 
Input primary WCR1 info into WRIMS 
Input well index data into WRIMS 
Google Earth plot check 
GIS list update (Ingrid list method) 
Route to reviewers 
 
Review 
Geology Check & Report 
Aquifer Pump Tests Analysis & Report 
Spreadsheet check for well section 
Update well maps (google earth, hanging, GIS) 
Additional cross-check on all items 
MLS re-verification 
Draft response/acceptance/certificate 
Route to BC manager for review 
 
BC Review WCR1 acceptance/update WRIMS 
Route to finalize 
 
Finalize 
Route to signature 
Deputy Signature 
Mail acceptance/Certificate 
File & copies for WCR1 acceptance & WCC Certificate 
 
WCR2 
Receive & Time Stamp 
Route to manager 
 
Log 
Input primary WCR2 info into WRIMS 
Input well index data into WRIMS 
Google Earth plot check 
Route to reviewers 
 
Review 
Pump Size Check 
Spreadsheet check for completeness 
MLS re-verification 
Draft response/acceptance/certificate 
Route to BC manager for review 
 
BC Review WCR2 acceptance/updateWRIMS 
Route to finalize 
 
Finalize 
Route to signature 
Deputy Signature 
Mail acceptance/Certificate 
File & copies for WCR2 acceptance & PIC Certificate 
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COMMISSION ON WATER RESOURCE MANAGEMENT 
 

Amendment to Title 13 
Chapter 13-168 

Hawaii Administrative Rules 
 

SUMMARY 
 
 
 
1. Section 13-168-12 is amended. 
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1. Section 13-168-12, Hawaii Administrative 
Rules, is amended by amending subsection (a) to read 
as follows: 

 
“(a)  No well shall be constructed, altered, or 

repaired and no pump or pumping equipment shall be 
installed, replaced, or repaired without an 
appropriate permit from the commission.  [An]Each 
application for a well construction or pump 
installation permit shall be accompanied by a 
nonrefundable filing fee of [$25.00] $300.00, 
excepting government agencies, and shall be required 
for all areas of the state, including water management 
areas.  The owner of a well shall make application or 
cause an application to be made by the well driller 
who will construct the well or by the pump 
installation contractor who will install the pump and 
pumping equipment, as the case may be.” [Eff 5/27/88; 
am          ] (Auth: HRS §174C-8, 174C-61) 
(Imp: HRS §§l74C-48, 174C-61, 174C-84) 
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2. Material, except source notes, to be 
repealed is bracketed.  New material is underscored. 

 
3. This amendment to section 13-168-12, Hawaii 

Administrative Rules, shall take effect ten days after 
filing with the Office of the Lieutenant Governor. 

 
I certify that the foregoing are copies of the 

rules, drafted in the Ramseyer format, pursuant to the 
requirements of section 91-4.1, Hawaii Revised 
Statutes, which were adopted on    , by the 
Commission on Water Resource Management and filed with 
the Office of the Lieutenant Governor. 
 
 
 

       
SUZANNE D. CASE 
Chair 
Commission on Water Resource 
 Management 

 
 
 
APPROVED FOR PUBLIC HEARING: 
 
 
      
Deputy Attorney General 
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